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FUNCTIONS, DUTIES AND RESPONSIBILITIES OF SUB-ENGINEER/ SECTION OFFICER

(1)

The Sub-Engineer/S.0. is the official at work site and is the primary executive functionary of the
Department. In irrigation revenue matters, he is subject to the control of the I.I./C.D.C. In other
matters including the distribution of water he is subordinate to the S.D.O.

(2) He shall,

(a)

(b)
(e)

(d)
(e)

(f)
(8)
(h)
(i)
(i)
(k)

(1)

(m)

(h)

(p)

collect data, conduct survey, investigation and prepare estimates and drawings where necessary
for works on instructions from his superior;

incur any expenditure only with authority from the Assistant Engineer;

ensure that the works in his charge are carried out according to specifications, technical and
other instructions of the Department and the terms of contract;

prepare and submit the prescribed periodical progress reports;

ensure by frequent inspection proper maintenance of works and provide the prescribed services
to the public timely;

see that the public property and utility services are not used un-authorisedly. He shall obtain
instructions from the Assistant Engineer wherever necessary:

in case of emergency situation like breaches, breakdown of public utility services, stay at work
site and act promptly to restrict spread of the damages and restore normally. He shall report the
situation to the Assistant Engineer immediately:

collect revenue timely when authorised;

during the execution of work either departmentally or on contract and operation of plant and
machinery, always bear in mind and ensure safety requirement especially in excavation, blasting
operation, centering work, scaffolding etc. and take suitable precaution to avoid accidents;
report to the nearest police station as well as to his Assistant Engineer, cases of accidents, deaths
on work immediately on occuring:

maintain material at site account in respect of the material received by him for works, road
metal returns, T. & P. account, furniture and crockery accounts of circuit houses, rest houses etc.,
store accounts and submit the same to Assistant Engineer every month. (This is one of the very
important duties of the Sub-Engineer);

make adequate security arrangements for safety against loss or damages:

not issue any stores or tools and plants without proper authority and without obtaining proper
receipts;

carry out physical verification of the store, tools and plants, M.A.S. account, road metal balances
and furniture and crockery of circuit houses, rest houses etc. in his charge, as laid down in the
Works Department Manual and report the result to his Assistant Engineer on due dates;

see that mathematical and survey instruments, when not in use, are carefully stored, duly dusted
and cleaned and kept in their boxes, protected from moisture to avoid damage. Any damage,
should reported to the Assistant Engineer in time;

make himself fully conversant with the rules regarding muster rolls, measurement books. store
accounts, M.A.S. accounts T. & P.






