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3tic1~i:h 3tfil{!,il.tl / INTERNAL NOTIFICATION 
m: ilhfhBit t Cfi1huQ(J' t ffirn: I Only for CCL employees 

3MH1Rc1 ~Tfcffi" 2023-24 cl; 3fo1'fJR" ::nA~<s'to.;o311'o (~~o&tfo)~-l cl; fa1ta ~Ram cJ;)' .:, .:, °' !? .. '''"JI 

f11fflQ<'4 <hl~{c1 <hAi:l,~<tl fcrwfRf tr 311J.inlc1 g1 
.:, 

Applications are invited for departmental selection to the post of Jr. Data Entry Operator (Trainee) in T&S 
Grade - E from amongst the permanent employees of the CCL to fill up the sanctioned vacancy as per Manpower 
Budget fpr 2023-24. 

ftfcffi' (01-11-2023 q;)' ) : ~rfc@" - 2023-24 mfro:r IDcftm=r ~J.vllcrfftl{ 6°: 
Vacancy (As on 01-11-2023): The provision under the Manpower Budget for 2023-24 is an under: 

iwf. lf. 'Qcf -,),,ft ~rfcRr - 2023-24 -'loftaF( ~/ Category-

SL.No. Post & Grade MP Budget 2023-24 wise vacancy .. 

filtd cfii4:«-t/Existing ltcFcfNacancy 3MHfimr 31'.~. 31'. 3'. ~. 
Sanctioned as on UR SC ST 

01-11-2023 

1 
~~o{omo (~, 261 152 109 51 39 19 
~o&~o)crf-f 
Jr. Data Entry Operator 
(Trainee), T&S Grade - E 

3io1H1Rct ~rfcRr 2023-24 cl; 3rvffi'R' "1~<H tr.~.3TT. (~) (ciq;.& ~.) { cf;'r- RRaiff fi~fi~Q<'i cl;~-., ..:) " ,,,,,,~ ..:) 

titl~:41, 31,,-N1Ji-:J~c11Cc-1, GTfr, t;;,i1:fta11c11, o111t c:f;U~q.n 'Qcf <..:ii(;m anr * '8t" t1 JRr: ch-Ai:l,n4~ cf;'r-
..:) ..:) 

ahrr * cf;'r- ~I t-'mcrf" * ra q;r ch"{I 

As per approved Manpower Budget 2023-24, vacancy of Jr. Data Entry Operator (Trainee) in T&SGrade- E are 
in Magadh-Sanghmitra, Amarpali-Chandragupta ,DhorC Hazaibagh, N.K and Rajhara Area. As such, on selection 
employees will be posted in these areas only. The applicant are advised to apply considering these facts only. 

;dl<tflQ<>I 'i&<lfot<I, Uift ;t "IJl~lfifd irac 2023-24 t' ~cH ~.f.~. (~ (~.& ~-) cm- ·f 
ftfct:a' t I 

As per Manpower Budget 2023-24 there is no vacancy of Jr. Data Entry Operator (Trainee) in T&S Grade 
- E at CCL, HQ, Ranchi. 

Jl(k<i\~ f?!fa;qj /Important Dates:-
. lf. /Sl. 

No. ,,R!~ftl'/ Activity fc!lflt /Dates 
m.t / 

0 • • lication 01-12-2023 

2 ~""7"1T $G-3fTll; fc!mt / 
" • • • • n and eligibilit 30-11-2023 

23-12-2023 
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<ft,:q<11 :cm@! '1to14s/Qualification and Eli~ibility Criteria : 

1. 29.05.2001 q;)' Frmct chl.tnci-<Mcrl .r ~.22 (QoHfls,<--~-VI) ~- CIL/C-58/JBCCI/I.I . 

No.22/2001/172 cl;~ m- (m ~cl;~ '1?~H tr.t.3rr.(mlaj) ,(C1<fl.& ~-) m--t cl;~ 

m-m- .J.11cr1~s cJiT 3~& ;frij' A mrr ~: 

Minimum qualification, eligibility criteria and mode of selection to the post of Jr. Data Entry Ope~ator 

(Trainee) in T&SGrade-E aspertheCadreSchemeissued vide Ref No. I.I N0.22 of NCWA-VI vide no. 

CIL/C-58/JBCCI/I.I No.22/2001/172 dated 29th May, 200 I is mentioned below: 

~~~/Post and A(eie1'1 <Q)ac1c11/ qr,rar '1"1~5 / q;r aftcfil /Mode of 

Grade Minimum Eligibility Criteria Selection 
Qualification 

tr.t.m.(mlaj) A~ch~, 1t RWr mc-r mrr cl; mtr cfiQJ_cA ,j11~~h, cl; fi;!'Q" 

(<fcf.& lf.) -ls-t A~ch~, m i;mrtTT-Q'-;r trfmr .3fiz c.1$fi.)·,, mR 30 
., ., 

Jr.Data Entry Matriculate or rn 3ft" chA-a,fl 1 ~TiG'ITTa~~~I 
Operator(Trainee ),T&S equivalent Any permanent employee Aptitude Test for Computer 
Grade-E having matriculate or Application and having 

equivalent certificate with 3 typing speed of 30 words 
years service in the com_Qany. per minute. 

2. m- chka,fl tr 34:ni:fii qzj cl; cl; qr,r ~I mlaj m $ 

qr,r olffe t1 
Only permanent employee with three years service are eligible to apply for the above posts . Trainees 

are not eligible to apply. 

3. 3W cl; chka,fl tJ1:f ~. tm,iifcf;, cl; q;Ailrfl 31iaRq; cl; 

~~~cl; tmr ~I 

Employees in higher grade are not eligible to apply, however, employees in the same grade are eligible to 

apply against this internal notification . 

4. ckchl<>I iaaJY 03 .mm, 2020-21, 2021-22 3fir 2022-23 ar)qJl4 ~fcH~ (c'frm afjqJl4 ftcnt) 

~crkldi "m:or' 31~a,~ t;I 
" Candidate must have minimum "GOOD" ACR (Annual Confidential Report) rating in all for 

immediately preceding 03years i.e. 2020-21&2021-22 & 2022-23. 

5. cfi tfri4icll~ 31crilqfc-c:i WTTOT Q"-;r "~' ~I 

Vigilance/ Departmental Clearance of candidate should be "Clear". 

3ftclc;o1 tt ;R' /How to applv: 

1. ch)' tr t1"'1tflQc4 ~~tt1$e. ( www.centralcoaltields.in ) trt cl; "af<IT cRJT 

t' tft tc=f .fiJ.t~ci cRm ~, cl; mtT (31cri<>tdcricf,-'Q') .fiJ.t~ci ., .:, 

chZI 
Candidates are advised to apply as per the prescribed Format (Annexure-A) for selection to the particular post 

which is available on CCL website ( www.centralcoalfields.in) under" What's New" tab. 

2. q;r t; ~. q J.t1cr1ds 3rrra- cl; 3lirart 3ltrvfT trn@T q;r 
.:, 

31 lcf,c>lcri 3-1 i ct Ref, cl; ch)' t~ lcri l{J cf, I 

Candidates are advised to go through the provisions of the internal notification carefully for assessing his /IH 
eligibilityinaccordancewiththequaliftcation,othernorms,casteetc. 
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3. (ctif-qi1f.~), t<lf11Q('!, mfr ell chl4~M4 23.12.2023 wfi'I 

The lastdateofreceiptoftheapplication intheoffice of General Manager (P-NEE), CCL, Ranchi will be 23.12.2023. 

4. m * chAi:nAm ell m ell ch,fflq; 3mm (cti,rnch) c);' 1fJt.<111 t 
arm 3ftr 11~1<'14 ell chAiHfim ell :IB fmrrJl' ell ~/fawm..~ c);' * 

..:, 

(chT-~.fm),f11fflQ<'f,~ * cfil4,<'f4 ,t arm ~I (chT-~.~),t<lfflQ<'f,Ui:fr ell 

chl4~<'14 ,t 3ffim" ( mfat 23-12-2023) qTT' W1T 05:00 lR ~/fc(lcf;I{ fcFim 

~, 
The applications for employees posted in area must be sent through Unit Personnel Executive and SO(P&A) of 

the Area and for Headquarter employees itshould be sent through concerned GM/HOD of the department to 

the office of General Manager (P-NEE), CCL, Ranchi. Applications received after 05:00 PM of the last date (i.e. 

23-12-2023) in the office of General Manageqp. NEE) shall not be entertained/accepted. 

5. mft Qt.fifltch Ghil~al qTT' ~-h--4fftH-t (~ ~-i:r,r, ~-i:r,r, ~)~ell~~ 

Q arm~ 3ftr (chT-qi1f.ftrr),f11t<IQ<'f,~ * cnt.m<'f.t1 li1t."<m" t fcFim arm ~I 

All the relevant documents duly self-attested (educational certificates, caste certificates, etc) should be annexed 

with the application & submitted through proper channel in the office of General Manager (P-NEE), CCL, Ranchi. 

$' 1t101gs/Selection Criteria: 

1. ~ffefc;)te mr <ITl<r cl, fi;)-Q 3q{1cfcl ~qr~ cl,~~~ tRre,T ~I 

There will be selection test for selection to the above post for the shortlisted eligible candidates. 

2. qfrffl 1)- (100) 3fqi ~nm~:-
..:, 

The Selection Test will comprise of (Total 100 Marks):-

a) ffiffilct qfra:rr/Written Examination: 

b) ~ci'io1c11 qfra:rr/Proficiency Test: 

70 Marks. 

30 Marks. 

3. 3fj:ijfthn q;r ~Ria tJt'ffi 3it'{ i.ccflo1a1 tTfnm # t' mtir t' 3ntITT' WJTI 

The Selection of the candidates shall be based on the relative performance of the candidate in the written 

examination and Proficiency test 

4. ffi ffil ct qfra:rr chT fi.l~q wrr : 
The Written examination pattern would be as : 

I. 8JT;J' 'Q': 'ffla=f/ J.llaiff!ch a=rncrrt .,.,.J.t.,..,.,,~ .... k ..... J.lcfi"'"" ~. c11f4:;q; .3ITT" ~R-r: 50 3{q;-1 (50 

~a,' 3-Tch' chT ) 

Part A: Subject Knowledge/ Mental ability/ Quantitative ability, Logical and Reasoning 
skill: 50 marks. (50 questions each carrying one mark) 

ii. ffl7r .ft: t!llilcrll ;:,fiJf ;cJ;ctf : 20 3-Tch'I { 20 ~crf' 3{q;- cf;T ) 

Part B: General _awareness: 20 marks. (20 questions each carrying one marks) 

s. ~ffilc1 qfraTT ~.3m" ~IR' ell t 31,m~a (~ ~a,' mt at§Rtch(>'414 3ITR' M 3TTt 

'Q'ch' mfr 3ITR' I 

The Written Examination will be conducted through OMR Sheet (Each question will have 04 (Four) 

Multiple Choice of answers with 01 (One) correct answer). 

6. 7n;@' 3ITR' ell ffi-cr aicfil{k-J-tch 3fcfiiT "1TtmTI 

There shall be no Negative marking for incorrect answer. 

---
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7. ~;,/ ~i:f,~ ~fRc11c1 M ~. c=IT , 1-IIAM ~. ,nan- q;)- 3ffim" '{R-1ii:ho1 

ilffe h° '711Qcljj 3fi:f,' <1~1'91~ cfi1f cfit ~, 

In case of any wrong question/ wrong option, the respective question will not be considered for 
final evaluation i.e. total marks will be reduced accordingly. 

8. ~;, q;r * )ITT" ,Hfcf,{Oj ~-ficljk) ~. c=rr tff<f,~01 WJTI 

If there is any discrepancy between the English and Hindi version of the question paper, the 
English version shall prevail. 

9. ffiffilc1 I 

The duration of the written examination will be of 90 (Ninety) minutes. 

10 . .fil1ilrll i:hA~l~:a'I fi.l~a trfu:fr lf)a;qc11/3n1lo\ 3fcli" 3fcli" cfiT 40% 28 3fcli" 3ITT" 
.:, 

3f."'1./3f.'11"."'1 cm- 30% cfiN 3fcli" i:hT 21 3fcli" ~, 
.:, 

The Qualifying/ Pass Marks for the General Category employees will be 40%> of total marks i.e. 28 ( Twenty 
Eight) marks and for the SC/ST Category it will be 30 % of total marks i.e. 21 ( Twenty One) marks. 

11. Qcf)o1a1 (i:hcJ-C;qe.~ <!1$f<l'a,) 30 3fcITT wrr, fi.l~a qfu:rr 3,J10~ cJm qi)' 
.:, 

Qq"'101c11 qfu:rr cst<'II.QI '711 Qclfl I 
.:, 

The Proficiency test (Computer typing) will carry 30 marks. Only the candidates, who qualify in the 
written examination, will be called for Proficiency test. 

12. Qqlo1a1 3$=n° 10% f<:(li:hi4 mz :fi'rn 41'11o1i 
.:, 

111o1C:s) (~ 30 ~) * ~qlo,a, -crfra:lT 3,J10~ WITI 
.:, 

Candidates have to qualify in the proficiency test as per criteria laid down in the cadre Scheme (i.e. 30 
words per minute) with an allowable mistake of 10% for qualifying in the proficiency test. 

13. ~llFvic1 cf;) .fic14,c1,lfcmrafr<r Jrn?; .3itfta:r trftffi ID"Cci 3fcf;f * 31oj,t1H ~)n1a, 3fltm' 

t1~1cst& '711Qclli I qfu:rr 'C_Tcfl .m-~ t11iio1 3fcli" a@' ~' ffi 
' 

lfldll<il 3-rrtm" Fvtu\4 '511QJjj I fi.l~a 'CJfnITT 3fcl; 3ITT' Fvillfctc:t <ilfllg 3ITT' 
{<nfot 31.f an~ ctn~ WIT) I 

The selected candidates shall be empanelled on the basis of merit as per the marks obtained in the 
selection test subject to vigilance / departmental clearances etc. If same mark is obtained by more than 
one candidate in the selection test, their merit shall be decided based on their marks in written exam 
and then date of appointment and subsequently the date of birth ( i.e. senior in age will be the senior). 

14. afi~c1i c1nqo11ll ~ra~ (al~i:h .1~qJJ4 ftcrrt) 3fi:f,' ,511.zlil I 

There will be no marks for seniority and ACR. 

3Jmi"T am Wffieservation and Relaxation 

I. 3f."'1./3f.'7f'."'1 3fRafOT fHcfii~/~ 

31o1,HI~ WITI .:, 

Reservation for SC/ST candidates will be in accordance with the instructions issued in this regard from 

time to time by the Government of India/DO PT. 

2. fi.l~c1 3f.'7i"f./3f.'7f'."'1" cfJl" :zfJallc11/3nflU~ 3fcfl 30% 3fcfl <ITfot 21($cfi;h'if1) 3fcfl ~I 

The Qualifying/Pass Marks for SC/ST Category in the written examination will be 30 % of total marks i.e. 21 
(Twenty One) Marks. 
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½tlHIHJ §tlcrtcfiltl rt •r/General Information and Instructions 

1. ~o1c11i 4,,.QHI d' ~fef~~Joi <11' .fiAc:J;af 3fn" J.fl;jii,11 t° 31crjf1H 'q'1':f<,T $ fmr qic-~ cil.fl& l1i<1~cf; 

Ro1ic:J; 30-11-2023 cm-~~~ HI.fl& ~1 (3aI~{0I: 3-tiHftc:J; a1.fl& 30-

11-2023 err 3 tm{ffi t- tmr qic-,IDq; <11.fl& 30-11-2023 wrn1 

The cut-off date for the minimum qualification i.e. Matriculation or equivalent and eligibility as per Cadre 

Scheme will be date of issue of this Internal notification dated 30-11-2023. (Illustration: The date of issue of 

internal notification is 30-11-2023 then the cut off date for eligibility of three year service would be 30-11-

2023). 

2. i44~c1 ~4Alci1.fil{ ct,o=r $ trr:r Ml 
.:, .:, 

The selected candidates are eligible for pay protection as per rule. 

3. i44~a ~/ ~4f1la t U:: $ 3fc:l'flt $ fmr qftq~e:fT ~I 

All selected candidates will be on probation for a period of 06 months before being regularized 

in the respective post/ grade. 

4. ~ma qfra:rr~~~ fclq{OI .;tlQ,ft I 31'3-~q,)-~mc1 qfra:n"cl,fmr 

<hA=a1.fl f<mrar, t?Itt~Q<-1, A.&4I<-14 c;qm l11,if~c1 ~/ ~I 
.:, .. 

The date of written examination and other details will be subsequently informed. Candidates will have 

to appear at the Central Venue allotted to them by NEE Deptt. CCL HQ for the written examination . 

s. -a.q~" q,)- .ffltt~Qc-1 cli mM fcn<;rr ~,Q,11 ~mtc:r cli' .:ttoj.fiH ~.qq;a, 

t cl, cF3fr tt'>ltt~Q<-1 cl, ahn- ~lvtic1fta .ficf,c1I ~I 

Selected candidates could be posted in those Area/ Unit of CCL only where there is vacancy as per 

Manpower Budget 2023-24 and they are also liable to be transferred to the Areas of CCL at any time in their 

service period. 

6. t 3m<qcff .fiHfd ti.._i4ci11Q/dllo1cf,ln41 .ffltt~Q<-1 c):; ~at.f11$c. CR' 3q<-1&lf ~IQclft I ~cf,)-~ 

tr cf;r' 314_4aif \l1lvt<hl.fl ~4f1la t tf~tf'>iQ<-1 ~ilfil$e. (www.centralcoalfields.in) ~/$f)' c:R"I 

All future communication/ information regarding this selection will be made available on CCL website. 

Candidates are advised to check/ visit CCL website (www.centralcoalfields.in) regularly for further updates. 

7.~ ra t- fcITTfl" 3ft' m m q;a,=ai.t tJT<IT ~~.c=rr 

~~cf,)- cft=r :m,n.51 ~IQclll 3fir <hlo1c,fI cf,thH$ c);' Jrc.rTcIT QJ.tlfula ~T cl, 
-TITT"~ 

3-foi.fil< ~11.fiifkJ.fcfi cf,l~dl~ \l1IQ,ft I 
.:, .:, 

Candidates shall note that at any stage of selection or later, if a candidate is found indulging in any misconduct, 

there candidature will be summarily rejected and disciplinary action as per the Certified Standing Order will be 

initiated apart from any other legal course of action as deemed fit. 

8. 3ft 31ci141-c4ci11 /tre,-~ m E.fl~a "IIQdll 
.:, 

Canvassing at any stage will lead to disqualification of the candidature. 

9. cf,)- .5flcft- t fcITT:fl- 3ft cf,HuIq~1 3c-qcrv1 t c);' 31iancf, 

3~~a 311~~;:i .fiJ.i~a m- t 3ft~ao1 .fiA~a c:R"I 

Candidates are advised to apply much before the closing date for submission of application mentioned in 

this internal notification to avoid delay for any reason, whatsoever. 

-
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10. ~iilQc4 cf;R'OT \.1Tuliii1 ~/qRc:i8o1/ii~~a1~ • 
-:> 

q;r TIYc=rr ~, ft~,ffiQ('{ 1l' ftcra m-
q;r ranr ~, ~fqi(c+,1fflc+,), tt'hfIQc4 q;r fo?luh~ fo?luh:i wrr c=rtrr 

fcf1c!hl{ o-iffe ~IQclft I 
CCL management reserves the rights to modify/ alter/ restrict/ cancel the selection process, at its 
discretion without assigning any reason whatsoever. CCL management reserves to modify the vacancy 
position under special circumstances. The decision of the D(P), CCL will be final and no appeal will be 
entertained in this regard. 

11. CIL/C-58/JBCCI-X/SC/Determination of Seniority/33 feo1ic+, 11-02-2021 iil.ff1Qc4 <li" 

~ifti1$c q"{ 11~io1c+,ifl 3fciclTc, 3q<4$~ ~TT-~TT ~r f;f cl~J.i 
-:> 

q"{ ~C(l~cll 3q;cjft tr =q4fo?lc1 trc; q"{ 4~.J1a1o1 m:rrcfr' ~I 

The joining on the selected post wilJ be effective only on reporting at the place of posting on selection 
within 30 days of issuance of this selection order as per the guidelines issued by CIL vide ref. no. CIL/C-
5B/JBCCI-X/SC/Determination of Seniority/33 dated:- 11-02-2021 available on CCL website under 
'infodesk' tab .. 

12. 3fic1~c+, <li" -111dao1 3ttm=r (1Gf) -11,dacf>) 3m~e;o1 ~. 

iil.fflQ<4 ~if.fii$C q"{ 311aao1 ti"i~(i cf>'m 3nm:r ,fiJ.il¼-1 <l;" cfra:I' fa'o1' <l;" 

~IQclft I 

The name of the applicants whose application have been received till the last date of receipt of application 
against this internal notification will be published on the CCL website within 3 days·of the last day of 
submission of application. 

13. 31i~Ctcrl m- <l;" 311a~o1 311fcf1" 31'3--mff ~/~1.fifJlq; ~Rli~"1"l/ 3ftrc:r d1lt<fd1 <li" 

3-uaao1 3if<i~q;a ~, 
C. 

311~ao1 q;A=q1ft 'JfQ' Gfl<TT-sTcT fcle1{01 m qfF<iq;1 -H,~ufcl<1 3tR 
' ...,..,....~ -=- -:> 

ifl~Q 3ITT' q;1rnq; QJ.ilWla ill~ QI m, q;,R=q,.ft \.!Rici ~J.tlOI q:r/ 3i'q; 
" ....--......-......... -- ' .......+- ' ,.:) 

a1Qq;1 cf;'r- R-h-41fcl<1 ~faQfcl * c+,1fJiq; Rc>r &4,fcla =q1~Q 1 
' " m chtfflcf, 1.m (ch,fJict,) anr RtZ q"{ 3-11cta;n cf;'r- &i<H·trr 3ITT' 

1,1J.11fula cf;'r- 311aach <1~~o11 R a-:q_o1a<H ma<1a1 3ITT' 4131<11 <li" * 3ii~Ctcrl 'JfQ' qc; 

fcl=qj,{ <l;" qr:. t, 
<li" cf;l- R 31'3--mff CHM,c44 fcrnm1 anr q;,.dJ.i4-ci 

,.:) 

.fit;J.ifa ~T: va- J-F&lll<>i4 ~/~-mff CtCfm a'r \JilQJft I 
' 

Incomplete applications or applications received after the due date or without signature of candidate/without 
relevant documents/not through proper channel will be rejected. 

The bio-data particulars furnished by the employee in the applications must be verified & 
confirmed from the service Records and certified by the unit Personnel Executive. Similarly, the self-
attested copy of the certificates/ mark sheets submitted by the employee must be verified from its original 
and attested by the personnel Executive of the unit. The concerned Area personnel Manager/ SO(P&A) will 
arrange proper scrutiny of applications at Area level and will certify that the applicant is eligible for 
consideration for the post applied in terms of the minimum qualification and eligibility for selection as laid 
down in the cadre scheme. 

Consent for releasing the candidate without substitute from Area/department in HQ in the 
event of his/ her selection shall be given by the Area General Manager/ HODs at HQ respectively. 

-6. 



14. trnr/m cf;'r cJ;T -Hcfi1{01 mr;f f(i.ftlQC'i ct:r ail-Hl$c:. tr{ 311qfc:c:t ~, err, m-
"1IQJ11,3cf(f mr;f cf;'r 3 trnr cf;'r 3tfc!t1r ~-~f(IC!c4 ail-Hl$c:. 

cf;'r '511 Q c1ft I 
The list of Eligible/ Non-Eligible candidates along with reason will be uploaded in the CCL website for inviting 

objection if any, within 3 days from the date of uploading of the said list and after expiry of 03 days , the final list 

of eligible candidates will be uploaded in the CCL website within 03 days. 

~300T~~t3ijJilcHt~~fcf;m~i 
This issue with the approval of Competent Authority. 

~o\n~ 
'!g.Q ~(ilrr- -~-) 
CHIEF MANAGER (P-NEE) 

fi\a.c; 0,JDistribution:-

1. ~(\.1Uiii-fl),.ftl.ft1Qc4, 'jMlc44 - tif 3N<-fls 11cf,n~H" ''cf4T o=n:rT t .fil~Q('i <lil-Ai$C 

~.-~~I 

2. ~- ~-.fitlfA~l/311J:iqji-fl-,daa1y1/ftlq{qj.(~-cf,U~q{j / 
.,) ___ .., 

<'5lt;m/iRcfiT-,H 14 c4/3R7(sf~~-ii'51 ..... ,~fl-iq , ...... ., , ~-<iHcfilcfi1o1 ,,-=w..:1n'"""t1~M 

~,\cf1satc---llt\Q,H-at{cfilcfilo1i/.t"1{cq1~/ilr&~ ~tcn=rm {IJ.idli;,,t?i.fi1Qc4 I 

3. tiJ.ifct I fawrrt.~, tfit?IC!c4,J.i~lc4.£1,{Rfrl 
.,) 

4. {cf;f- ~).~I 

5. (cfif)/ ~fcf,' (cfilfflcfi) ctcfio-114?1 ~' .filff1Qc4, 001 

5. RlcfiRil 3ifqctlC'i -cl-;~,ll ~fqctlC'i {IJ.iJlq,,ffltflQc4 I 

6 . .3fR'C'iT ~(cfilfflcfi) -( ~-t1t1f'A511/311J:441Jl-:J~JiCc1i/ftlq{ql{~-i:h{o14{1/ 
.,) ~....0.- .,) 

-t-51(;1.( l~r-.fi 14 c4/3R7rsr~i$'511.flisl I a i~--Gf {-q;-, q;-,o1-1/ fJl sit;N31 { cq I 
..:> C\ 

~,1:tt1sati<l(Qt1-<Hcfilcfi1o111 ~, tmltn=r3rn {1J.tc11c;;,.fi1t?IC!c4 I 

7. (cfilfflcfi)- 11itfro:rm' 3-FPkllc4/cl-;;:a14 3ifqctlc4 {IJ.idl<t,,tfttfiC!<-1,~I 

7. 

3JtJof :zi 51 o I cfi' 3ftfri7f cfii4 frt 

cnAi:l1~m c);' J1ia~<h 

cf;f &114ch WiJR 3m' 
$~Och qnr * 

.,) m cfi' 

~-08; 3q(lcfc1 

23-12-2023 <ITT' <TT 

(iqi' -~mncflf 2020-
.:) 

21,2021-22,2022-23 mi 
3io114ffi i;mJUT cfi' 

__J 



3HJ,ri0 Jt/ANNEXURE-A 
{et<4-t m:r ~,q~c.< <mlll> & ~- ri-t ffrtr ~,ua&-t ~1 

FORMAT FOR APPLICATION FOR THE POST OF Jr, DATA ENTRY OPERATOR (TRANIEE) in T&S GRADE-E. 

1. 
tic; Qi ,He\; fmr 
Application for the post of: 

2. ~(~3m-u~) 
Name (in block letters): 
wt~ mtr aJ111o=t 4ao=t111 

3. 
Present designation with grade/category: 

4. 
aJ1-t1cr1~ 
Present Place of Posting: 

5. 
PIS No.: 

6. 1n ii I$ <'I ffiR' 
Mobile Number: 

7. 
Date of Birth : 

8. 3f.~/3f.~.af/-Hifticrll crn-
Whether SC/ST /General : 

ar.arr/ar.~.arr * f<S'-~ h t;m'TOT q;r ci;tr mm-vfc!t :a61a.1 ~, 

Photocopy of valid caste certificate dulv self-attested must be enclosed in case of SC/ST. 

9. ~<lfclc-1 
.:) 

Date of Initial Appointment : 
l<r-~ &h1fcM q;r ci;tr UP-rr-"lfa :a 613crt ~I 

.:, 

Attach Photocopy of the Appoinbnent Letter duly self-attested. 

~<lfclc-1 ~<IAQch{UI 
.:) 

10. Date of Confirmation on Initial 
Appointment : 

aJJ.11cr1 * ~-1 cfi1:iiu1 cfii'1'1R1 I 

Applicable for those who are oresentlv designated as CAT-I 

11. ~'httfatcn/ 64ta½tl~cfi 3D' /Educational/Professional Qualification 
(fafmra fq"-~ tr:r UJm-IDa crt./ Photocopy of Certificate duly self-attested must be enclosed.) 

sn ~- qfum/ q;r om,/ aM~~, q;r qCSf/ JfcfiT q;r ~Tei/ ~ms, 
S.No. Exam Passed Name of the Board/University Year of Passing % of Marks Division/Grade 

Institute 

Yl'i 0oro@f-'9]'/ Declaration/undertaking 
l,IJ.llfu'lci i 3iCR" ti° mft "11crlcfil.fl .flcflciJ.l 3ITT' ~cfffi 'Qcf ti <tTa' tr 7ml 3fr "1icrlcfilfl 

"1Tcfl" t <IT~~ .flJ.l~ci i;rnror-{R cllfc-lnlrh/.._1,11-J.ll=fu'l-cfi QTm t <IT ~'t~ i;rnror-{R ~-

m>r t 3ftrcrr m~ Alcrlfril ~t.111AWaa i c=rr q-c; 3M~e;cufl «-
t 3ITT" tt~t<IC!c-1 ~llAcrl.flH 3fanll-tlcrlkAcfi cfiFlcll~ mrvf 3'tRRl, 1l' ~<lcfl'c1T ....----.. 

M m /qft4~-,1o11 * ( 3m * qfta~cr1 ~I 

-

Certified that the information given above is true and correct to the best of my knowledge and belief. If any of the 
information as furnished above is found to be incorrect/ false or any certificate submitted by me is not genuine / 
authentic or the date of birth in educational certificate does not match with service record or the course / institute is 
not recognized / approved my candidature for the post applied is liable to be cancelled & disciplinary action may be 
taken by the management of CCL as per rule. On my selection, I am willing to be posted in any area/ Project of the 
company as per requirement of the company and will not apply for change of place of posting. 

/Date chA=t11:fl cfiT ~/Signature of the Employee 

8. 



s,11101- '9jT t Certificate 
(ij&<JIB4 R 9&flll~d tiJ-ct,~4' t fi;rn:1 For employees posted at HQ) • • 

QJilfuici ftilcrNa-crl f<lq;~q iif;:rr, ij.qfo.1('1 l11-~ qi)- ffl-~ 
-H~J.tffi ~I 

This is to certify that consent has been given to release the candidate without substitute from department in the 
event of his / her selection. 

/Date Ae:lllol.Q /GM/HOD of Department in HQ .:> 

s,111°1- '9jT I Certificate 

ctiAtu:ft V1fl'IJT-q11' fl:aq;, ~-~cti, ~/ 3'f<u11o1/ 4'--"<1 3ffq8fo4 <IA•icJ I faltl'I/ * m- 1T11T t1 (~ .fft:tftil64 t- m-r !n" ctiAtJ,ft:q~ } 
Certificate for employee whose service record maintained at Area / GNH / CHR L Security L IICM 

(for e1nployees on the roll of CCL only) 

mft' (~)~(cJ;r-~)/m!ilf f"ilfihRil 31fll<"ii<'f ~mt'~~ .,) .,) 

(4,,rnch) t- mt~ ~1 -ma- 4,Ail,fl m,~ (tt'hfrQ<'i Uc-f t- 4,A~,fl t- 3ifq<"11<>it 
cl;crtl.zi 3ifqc11<>i {I.Ji.II<;,~ ffi GlJ-.nff:l~c1 F<lcHOI 3R ~I .,) 

All application must be routed through GM (Security) /GM(P /IICM)/CMS 1/C GNH/ Staff Officer (P&A) of 
the Area. The following details to be filled in case of employees posted in Areas/ IICM (For employees 
on CCL Roll)/GNH/CHR/Security. 

m;r, qe,oiiJi ~cf:1- Q4fc@ cf:1-
,;) 

' 4,a1e;1o1 Q 4 fA cft<M o I cf:1- ~~$" (f4T qe,ft114ci1 cf;T 

3fiz~ cf:1- 3-T.ar/JT.~.ar (fcmm / 
'fram Date of Date of Date of Date of Qualification moot ~/ITT) 

Name, Birth Initial Joining Regularization as per Service Caste as per Place of 
Designation Appointment record Service Posting 

& PIS no. record (Deptt./ unit/ 
Area) 

~1-11fu'lc1 q;AiHfl 6'lll)s1c.1 fclq{o1 q;r -Hf;j.11qo1 q;A~,fl qf@q;, t 
.,) 

3cfc1' ch)' qJ'<fl' ~I t' -8.H~<"I ~-tnrr O.llll-;k1')1 cJ;f '8<4-ll4o1 a@1a41 1T<IT 
3cfc1' a@rcl-?1 ~I 4,Ailrfl J.tltH<>il m 

~~ti 
This is to certify that I have verified the Bio-data particulars furnished by the employee in his application from 
the service Records of the employee and found correct. Photocopy of the certificates submitted along with the 
application have been verified and confirmed from its origina] and attested to be true copy of the same. No 
department case is pending or contemplated against the employee. 

/Date 

qftc4,a;,1 31~cti,:fl /Project Officer 

9. 

ql\<1,'1titl $ chlfflch 

Personal Executive of the Unit 



9ftl0i- q;r L Certificate 
\l111fulc1 cf;'r ~fcjcl j-fld~<rl cf;'r 3iicl~cf, 41"1<111 

tmrcrr-~Tcll $ cf;'r 7J$' ~1 lt1aao1 $ aifo.c1 cmrcrr W<1T ~1 .fi~11Rl c4cfc1 i% 

f$' ~/ m ~l<i14a-vi $ facf,~ $ iFQf;)c1 311-~ cf))- cf,l:dJ.icfcl -:rilQcllf I 
.:, 

This is to certify that the application submitted by the candidate has been scrutinized in terms of the eligibility 

conditions laid down in the internal notification & provision of Cadre Scheme. The candidate is found eligible for 

consideration for the post applied for. It is also agreed to release the candidate without substitute from 

Area/unit in the event of his/her selection. 

fafil" /Date 

Manager, tUi / Area 
' 

\ 

10. 

Rrq;" ltf~<tH (cfilfflifi)/ 

Staff Officer (Personnel) 
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